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26 Chamberlain Road, Scottsville, Pietermaritzburg 3201

Tel.: (011) 764-1096


www.sasynod.org.za


        Fax: (011) 764-1113


STUDENT APPLICATION FOR ACCOMMODATION
APPLICATION PROCEDURE

	· You need to complete the application form.

· Members from Synod TMC will interview you.

· The following points will be discussed:

· General Acceptance/Indemnity

· Code of Conduct

· Fee Agreement

· You will then await the application results.




NOTE:  

When completing the application form, please write clearly.  We reserve the right to admission.
1. Student information

Surname:  ………………………………………
First Names:  ………………………………………………
Postal Address:  ……………………………………………………………………………………………………………………

……………………………………………………………………………………  Postal Code:  ..…………………

Residential Address: ……………………………………………………………………………………………………………

…………………………………………………………………………………….. Postal Code:  …………………

Identity Number:  ………………………………………….
Date of Birth:  ……………………………………

Telephone Number(s):  ………………………………………………….
(Landline)

…………………………………………………. (Cell)
Email address:  ……………………………………
2. Family Information:  Parent/Guardian/Spouse

Surname:  …………………………………………
First Names:  ……………………………………………….

Residential Address: ……………………………………………………………………………………………………………

…………………………………………………………………………………….. Postal Code:  ………….………

Tel. No(s):  …………………………………………. (Landline)  …………………………………………... (Cell)

Email address: ………………………………………………………………..
3. Person/Organization responsible for payment of account

Organization: Position:  ………………………………………………………

Surname:  …………………………………………
First Names:  ……………………………………………....
Postal Address:  ………………………………………………………………………………………………………

……………………………………………………………………………………  Postal Code:  ..…………………
Residential Address: …………………………………………………………………………………………………

…………………………………………………………………………………….. Postal Code:  ………….………

Tel. No(s):  …………………………………. (Landline)  …..........…………………………………………... (Cell)

Email address:  ………………………………………………
4. Church Details

Name of the Church currently attending:  ................................................................................

Denomination:  ……………………………………………………………………………………………………….

Minister’s Name:  ……………………………………………
Tel. No.:  ……………………………………………
Have you ever made a profession of faith in Christ?  ……………………………………………………………

5. Medical Details

Do you have any allergies or medical problems?  …………………………………………………………………

If yes, please describe them:  ………………………………………………………………………………………………..

Medication:  ………………………………………………………………………………………………………………………….

Who is your family doctor?  …………………………………………..
Tel. No.:  ……………………………………

Who, other than your doctor can be contacted in an emergency?  ……………………………………..

Tel. No. of the person:  ………………………………………………………………………………………………………….
6. General Information

Have you ever been expelled, dismissed, suspended or refused admission to another school/college/university/church?

………………………………………………………………………………………………………………………………………………

If yes, please give details:  …………………………………………………………………………………………………….

……………………………………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………………………………….

7. Signatures
………………………………………………………………

………………………………………………………………

Student





Guardian

Date:  ……………………………………………………

Date:  ……………………………………………………

HOUSE OF FORMATION

FEE AGREEMENT

The House of Formation is an Independent House and the payment of fees, as determined by the Synod TMC is compulsory.

1.
Accommodation Fees

	The basic fee for 2012 is as follows:

Registration Fee of R200.00 (Non-refundable) which includes:  Key, breakage, maintenance levy.

UCCSA Students:  R800.00 per month

Non UCCSA Students:  R900.00 per month

Fees are payable in advance on the 1st day of each month.




2.
Notice Period

A month’s notice is required for Students who leave during the year.

3.
Annual Fee Increase

A fee increase will be effective from 1st of January of each year.

4.
Collection Procedures

4.1
Fees that are 7 days in arrears will be followed up telephonically or via registered post.

4.2
Fees which are 1 month in arrears will become due and payable in full and will be handed over for collection subject to special arrangements.

4.3
Interest on overdue accounts will accrue at the rate of 2 % above the prime rate as charged by the bankers of House of Formation from time to time.

4.4
Non or late payment of fees of those who have been awarded special rates could place the continuation of such special rates in jeopardy.

5.
Method of Payment

5.1
Fees are due and payable on the 1st day of the month, but you may enter into one of the following arrangements (to elect an option):

	
	Paid in full by 15 January of each year

	
	Sign a stop order in favour of House of Formation

	
	Electronic Banking transfer

	
	12 post dated cheques to be lodged with the House of Formation

	
	Paid cash monthly


6.
Non-Payment

6.1
In the event of any amount due to the House of Formation not being paid on the due date, whether such amount relates to fees or any other payment which may become due:

6.1.1
The House of Formation will instruct their Attorneys to act on their behalf and/or institute any action that may be necessary.

6.1.2
The student will be asked to leave the house.

6.1.3
The student will be asked to pay interest on any outstanding amount at the rate of 2% above the prime overdraft rate of the bankers of the House of Formation from the date payment becomes due to date of final payment.

6.1.4
The student will be asked to accept liability for any legal costs incurred by the House of Formation on the scale as between Attorney and own client, inclusive, of, but not restricted to, collection of commission on any payments made, and any tracing and/or collecting agent’s fees.

6.1.5
The student will be asked to elect his/her domicilium citandi et executandi the address referred to in this document for the service of any notices or processes.

7.
Signatory hereto:

7.1 
Acknowledges that he/she has read the terms and conditions contained herein, knows and understands their meaning, and agrees that no variations of these terms and conditions will be of any force and effect unless reduced to writing and signed by an authorized representative of the House and binds themselves to the collection procedure enclosed.

7.2 
Acknowledge that he/she will be liable to pay the fees determined. 

7.3
Warrants that he/she is able to pay the fees and undertakes to do so and commits to contacting the House immediately should problems arise. 

7.4
Acknowledges that the provisions of 6.1 above shall not in any way effect or prejudice the House’s right to enforce payment of the fees from any other person.

8.
 Signature of Person/Organization Responsible for Payment of Fees

Student:  …………………………………………….
 
Date: ……………………………………………

Organization: ……………………………………….

Date:  …………………………………………..

HOUSE OF FORMATION

POLICY/CODE OF CONDUCT

Name:
 …………………………………………………….............. 
     Date:  ……………………………
Introduction
The HOUSE OF FORMATION by name and nature is Christian and implies the ongoing Formation of ministry within a continued growing personal relationship with Jesus Christ. Christian in the sense that first and foremost Biblical standards and principles are taught, promoted and maintained. Responsibility and accountability for actions, speech, behaviour and learning will be expected. Further more; student behaviour should be of good report, in and out of the House. Should it come to the TMC’s notice that behaviour in or out of House of Formation is inappropriate, counsel and corrective action will be taken, guiding the student towards Biblical principles.

An important part of each student’s life is to study and memorize scripture, have daily devotions and live Godly lives. Students are expected to be involved in a local Church or some form of Christian service/ministry and are expected to live a lifestyle, which is compatible with Biblical principles.

It is not only the duty of TMC to promote, but also to bring pressure to bear on those students who, as a result of lack of effort, interest and commitment, are not only disadvantaging their own future, and walk with the Lord, but often impact negatively on the work and attitudes of other students.

The life of the majority of residents/students, who approach their work conscientiously and maintain a dedicated and committed relationship with Jesus Christ, will not be affected by the contents of this document.  The TMC hopes, via this policy, to encourage a Godly work ethic and lifestyle amongst our residents/students.

TMC appoints a Chaplain who has oversight of the students and the property.
1          GENERAL

1.1
Discipline:

1.1.1
The aim of TMC is to lovingly correct and admonish according to the Word of God.

1.1.2
Students will be disciplined in private with a witness present, unless discipline is applicable to the group.

1.1.3
Ministerial/parental involvement will be requested in serious or perpetual cases of misconduct

1.1.4
Students may be suspended or expelled if no change in conduct is seen despite ample warnings.

1.1.5
All disciplinary action will be recorded on file.

 1.2
Social Life
As a Christian House of Formation we strongly discourage any worldly behaviour and attitudes; these often stem from involvement in / with:

1.2.1
Wrong friends
1.2.2
Any music, magazines, videos, television programmes, games (both computer and board games) where the content or spirit of these is in conflict with Biblical principles.

1.2.3
Attending Clubs, “wild parties and associating with the “rough”, listening to inappropriate music reading of inappropriate magazines and books, will jeopardize placement in this House

1.2.4
Relating to New Age/Humanism/fortune telling, witchcraft, spiritualism is not permitted.
1.3
Interpersonal relationships should be maintained in accordance with Biblical principles and when such relationship or friendship affects attention to study, it will be discouraged. 

1.3
We recognize name-calling, fighting (both verbal and physical), gossip, slander, sarcasm etc. as being detrimental to the development of self-esteem.

2.
DRESS AND APPEARANCE
 

2.1
Students’ appearance should be neat and tidy at all times.  

2.2
We ask that all residents dress modestly, and wear nothing that might be offensive either to the Lord or to others.   

3.
ATTENDANCE AND HOUSE HOURS/STUDY PROGRAMME
3.1
Students are expected to attend all classes 

3.2
No student is permitted to leave class or miss classes, unless the Chaplain has granted permission.

3.3
Students may not be late for lessons. 

3.4
You are expected to make every effort to avoid medical appointments during classes.

3.5
Where a student is absent for more than 3 consecutive days, a medical certificate is required.

3.6
Students are expected to work out a disciplined programme of study which will ensure that they stay ahead of university course requirements.
4.
DEVOTIONS

4.1
Daily devotions will be conducted. (To be scheduled by the Chaplain)
4.1.1
To spend time in corporate prayer and worship

4.1.2
To hear from God’s Word

4.1.3
To reinforce the authority structure and unity within the House

4.1.4
To notify the students of items of general interest

4.2
Devotions are to be treated with dignity. 

5.
Fellowship of Vocation

FoV sessions are compulsory and will take place at the House on the 1st Saturday of the month from 09.00 to 12:00 from March to November of each year.

6.
ACCOMMODATION

a) Rooms are to kept tidy at all times
b) No eating of meals in bedrooms
c) Wardrobes/built in cupboards are to be kept tidy at all times
d) Please keep your wardrobe/locker/cupboard locked
e) Radio’s/CD players and any other musical instrument is to kept to a minimum volume so as not to disturb others
f) Valuables should be locked away or handed in for safekeeping. TMC is not responsible for any loss or damage to personal property
g) No furniture or utensils may be removed from the house.
h) No drilling, nails, or screws on the walls unless special permission is attained
i) No alterations/changes/renovations may be made to the property (internal/external) unless so authorized by TMC.
j) Keys of rooms should be left with the chaplain during university holidays.
7.
TOILETS AND BATHROOMS

These are to be kept clean and tidy at all times (No clothing left behind).

8.
KITCHEN

The kitchen is to be kept clean and tidy, no dishes or plates or food left out.
9.
GROUNDS, PROPERTY AND MATERIALS

a) Grounds to be kept clean and tidy.
b) Breakage of any property must be reported immediately. 
c) All property is to be treated with respect.
d) Littering is not permitted
e) Graffiti on the property is not allowed.
f) Wilful damage to or misuse of property will be seriously dealt with.
g) Theft of students’ property will have serious consequences.
10.
MOTORCYCLES, MOTOR CARS

a) All drivers of motorcycles and motorcars must possess the appropriate license.

b) Cars and motorcycles driven by students must be parked on allocated space. 

c) All vehicles entering the property must be in a roadworthy condition.

d) The House of Formation is not liable for damages or loss of all vehicles entering the property.

11.
COURTESY AND GENERAL BEHAVIOUR

a) Students are to obey the instructions of Chaplain/TMC.

b) Visiting in the lounge area only.

c) No visitors after hours.
d) Smoking and drinking is strictly forbidden. No students may bring tobacco, alcoholic drinks or drugs of any kind onto the premises or have them in his/her possession. Students (contravening this rule will face immediate suspension.)

e) Material of a sexually explicit nature is banned from the House. Students found in possession of such material will face immediate suspension.

f) The possession of fireworks, inflammable materials, knives, firearms and any other potentially dangerous items is not permitted at the House.

g) Students may not bring any pets or captive animals without the prior written permission. 

h) Physical contact of a sexual nature is not permitted, Students (contravening this rule will face immediate suspension.)
12.
MARRIED STUDENTS

Spouses are not permitted to stay or sleep on the property unless prior arrangements made with TMC.

Only students who can FULLY understand the Code of Conduct and who are willing to accept these values must sign below.

………………………………………………………………………….

Signature

GENERAL ACCEPTANCE / INDEMNITY

I, …………………………………………………………………………………………………………………………………………….

Full Names of Student or Guardian

ID Number ………………………………………. the Guardian of …………………………………………….. (Name)

I hereby submit myself to take part in any and all activities of the “House”, whether conducted on the  premises or extramurally, including, but not limited to, games; athletics; tours and excursions of general, vocational, educational, historical or scientific interest.
 

I fully understand and accept that all such activities shall be undertaken at my own risk, and I undertake on behalf of myself, my spouse: my executors to indemnify, hold harmless and absolve the Church/Chaplain/TMC and his/her staff against and from any or all claims whatsoever which may arise in connection with any loss or damage to myself or my property in the course of such activities.

I understand that a three (3) month probationary period will apply.

I agree to uphold and support the high academic standard of the HOUSE/UNIVERSITY. I appreciate the standards of the House and do not tolerate profanity, obscenity in work or action, dishonour to the Godhead and the Word of God, or disrespect to the personnel of the House. 

I hereby agree to support all regulations of the House. 

I understand that the House reserves the right to dismiss me when I continuously fail to comply with the established regulations and discipline. 

I realize that from time to time I may not agree with actions taken, should discontentment occur, I would contact TMC to discuss the incident. 

I will ensure that I attend classes punctually every day and attend all functions and I will ensure that I will uphold the prescribed dress code.

I have read and completed the forms, and confirm that all information is correct and accurate and also commit my child into the programme of this House, which I will support to the best of my ability.

Signed this ………… day of …………………………… 20….. at ………………………………………………….
As Witness:

1.  …………………………………………………..
………………………………………………………………









Signature of student/Guardian

2. ……………………………………………………































Congregational House of Formation





United Congregational Church of Southern Africa








Forming the future leaders of our Church!

